AUBURN AREA RECREATION AND PARK DISTRICT MEETING OF THE PROGRAM,
PERSONNEL, POLICY, FEE & LEGAL REVIEW COMMITTEE AGENDA

WEDNESDAY, APRIL 16, 2025, 12:30 PM

CANYON VIEW COMMUNITY CENTER, BOARD ROOM
AUBURN, CA

Materials related to an item on this Agenda submitted to the District after distribution of the
agenda packet are avallable for public inspection by contacting the District Administrator at
kmuscoti@auburnrec.com or by calling (530) 537-2186 (M-F).

The public may participate in the meeting in-person or through Zoom. The link for this meeting is
bttps://usO6web.zoom.us/j/84629661341. The public can use this link and/or call 1 669 900 6833
Webinar ID: 846 2966 1341 participate.

People using the Zoom website will be able to see and hear the Committee, and the Committee will
be able to hear the public. The Committee will not receive any visual/video from the public. This is
done to avoid inappropriate visual content at the meeting.

Questions and comments can be sent via email to the District Administrator no later than one hour
before the meeting. These emails will be read aloud at the meeting and responded to accordingly.
Emails can be sent during the meeting, and staff will work to ensure that all are read, however the

best way to have your comment heard is through the Zoom meeting or the associated phone
number.

If you are a person with a disability and need an accommodation to participate in the District’s
programs, services, activities, and meetings, contact Kahl Muscott at (530) 537-2186 or
kmuscoti@auburnrec.com at least 48 hours in advance to request an auxiliary aid or
accommodation.

1.0 CALL TO ORDER

Ainsleigh _ Holbrook

2.0 ANNOUNCEMENTS, AGENDA REVIEW, CHANGES AND APPROVAL

3.0 PUBLIC COMMENT - This is the time wherein any person may comment on any item not

on the agenda within the subject matter jurisdiction of the Committee Chairperson, please state
your name and address for the record (optional). There is a time limitation of three minutes.

4.0 BUSINESS

4.1 Approval of Minutes from the March 19, 2025 Program, Personnel, Policy, Fee & Legal
Review Committee Meeting (Pages 3-4)

Recommendation: Review and approve minutes.
4.2 Approval of Legal Bills

None this month.



Discussion items:

1. Update from Meadow Vista Park Partners
2. ARD Field Use Policy Review (Pages 5-8)

5.0 ITEMS TO BE CONSIDERED AT FUTURE PROGRAM, PERSONNEL, POLICY & FEE
COMMITTEE MEETINGS

None.

6.0 PENDING ITEMS REQUIRING MORE DETAILED RESEARCH

None.
ADJOURNMENT
AUBURN AREA RECREATION AND PARK DISTRICT
This agenda is hereby certified to have been posted as follows:
'D'éte | | Time Secretary.to the Board



Auburn Area Recreation and Park District
Minutes of the Program, Personnel, Policy, Fee & Legal
Review Committee Meeting
Wednesday, March 19, 2025 at 12:30 PM
Canyon View Community Center
471 Maidu Drive
Auburn, CA 95603

1.0 CALL TO ORDER

The meeting of the Program, Personnel, Policy, Fee & Legal Review Committee was
called to order at 12:35 PM.

ROLL CALL

Director Ainsleigh and Director Holbrook were present. Director Holbrook arrived at
12:42.

2.0 ANNOUNCEMENTS, AGENDA REVIEW, CHANGES AND APPROVAL
The agenda was approved by Director Ainsleigh as written.

A motion was made to move Discussion Item 2 Review of ARD’s Adopt-A-Park
Program to before 4.0 Business.

3.0 PUBLIC COMMENT- This is the time wherein any person may comment on

Any item not on the agenda within the subject matter jurisdiction of the Committee.

After you are recognized by the Committee Chairperson, please state your name
and address for the record (optional). There is a time limit of three minutes.

None.
4.0 BUSINESS

4.1 Approval of Minutes from the February, 2025 Program, Personnel, Policy, Fee &
Legal Review Committee Meeting

The Committee reviewed and approved the minutes from February 19, 2025, Program,
Personnel, Policy, Fee & Legal Review Committee.

4.2 Approval of Legal Bills
The Committee reviewed and approved the legal bills.
4.3 Drivers License Requirement (SB1100)

The Committee reviewed 4.3 Drivers License Requirement (SB1100) and forwarded this
item to Consent Items for the Board of Directors’ review and approval.



4.4 ARD Policy Change: Certification Pay

The Committee reviewed 4.4 ARD Policy Change: Certification Pay and forwarded this
item to Consent Items for the Board of Directors’ review and approval.

4.5 ARD Policy Change: Longevity Pay

The Committee reviewed 4.5 ARD Policy Change: Longevity Pay and forwarded this
item to Consent Items for the Board of Directors’ review and approval.

4.6 Update to Bereavement Leave Policy

The Committee reviewed 4.6 Update to Bereavement Leave Policy and forwarded this
item to Consent Items for the Board of Director’s review and approval.

Discussion items:

1. ARD Cyber Policies and Coverages — this item was discussed.
2. Review of ARD’s Adopt-A-Park Program — this item was discussed.

5.0 ITEMS TO BE CONSIDERED AT FUTURE PROGRAM, PERSONNEL, POLICY,
FEE & LEGAL REVIEW COMMITTEE MEETINGS

None.
6.0 ITEMS PENDING ITEMS REQUIRING MORE DETAILED RESEARCH
None.
ADJOURNED
As there was no further business, the meeting was adjourned at 1:04 PM.
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Discussion Item #3: Cover sheet — ARD Field Use Policy Review

Auburn Area Recreation and Park District Policy Committee April, 2025

The Issue

A review of the Auburn Area Recreation and Park District’s (ARD) policies on field use.
Director Holbrook asked for this item to be reviewed.

Background

The ARD District Policies and Procedures Manual includes policies on field use for ARD fields.
A copy of those policies is attached.

Recommendation for the Policy Committee

Review and provide direction.

Fiscal Impact

None
Attachments

ARD Field Use Policies



Auburn Area Recreation and Park District Field use policies

XXI. Use of Outdoor Fields and Facilities

A. Field use policies for private renters:
1. All renters must adhere to the Field Availability Policy.
2. The District reserves the right to cancel any event with or without advance

notice. District functions take priority in all cases. Renter will schedule fields
from the master schedule with the Customer Service Office.

3. Fields will be assigned on a first come, first served basis, except for
historic/regular User Groups (ex. Little League use of baseball fields in the
spring).

4. A renter may contract with the District to prepare fields for an event for

additional fees, to be paid in full prior to field preparation.

5. Fields are expected to be left in the same condition that they were found in. A
fee for additional maintenance work required by the District to bring the field(s)
back to acceptable playing condition may be charged to the responsible party.
Future reservations will not be permitted until this fee is paid. Deposits may be
required.

6. The District reserves the right to deny any rental request for the use of fields.
Complaints or problems related to a specific customer’s use will be taken into
consideration when a rental application is submitted for use of fields.

7. Rained out reservations may be rescheduled or fees refunded if requested the first
working day after the rain out.

8. A strict 11:00 curfew will be enforced for all week night and weekend play,
unless prior authorization is obtained by Special Permit.

9. No person or commercial enterprise may use a District park or facility for
financial gain unless authorized by Special Permit or they are running a District
sanctioned class or activity. Associated rental fees may be charged.

B. Field Use Policies for User Groups:
1. A User Group is defined as an organization that regularly rents fields or facilities
from the District. Generally, all youth sports organizations are considered User
Groups.
2. All User Groups must adhere to the field availability policy detailed in section C.
3. User Groups will prepare a schedule at least two months in advance and submit

to the Customer Service/Marketing Manager.



10.

11

12.

A User Group may contact with the District to prepare fields for an event for
additional fees, to be paid in full prior to field preparation.

The District reserves the right to deny any rental request for the use of fields.
Complaints or problems related to a specific User Group will be taken into
consideration when a rental application is submitted for use of fields.

Rained out reservations may be rescheduled or fees refunded if requested the first
working day after the rain out.

A strict 11:00 curfew will be enforced for all week night and weekend play,
unless prior authorization is obtained by Special Permit.

No food or beverages may be sold at any field without a special use permit or
contract, and must meet all state, county and local ordinances and regulations.
Parking is allowed only in designated areas.

No public-address systems or other amplification units will be allowed, unless
first approved through a Special Permit. All such approvals must adhere to ARD
Ordinance # 1 G.

No person shall willfully make or continue a loud, unnecessary, or unusual noise
or indulge in riotous, boisterous, threatening, or indecent conduct, or abusive,
threatening, profane or indecent language within a park in such a manner as to
disturb the public peace or to materially disrupt the quiet enjoyment of
reasonable persons of normal sensitivity who are lawfully present in the park or
on nearby properties.

Renters will be required to compensate the District for any damage to fields or
equipment that may occur during the renter’s period of use.

Field Availability Policy:

The Auburn Area Recreation and Park District has established a three-level code
system to indicate the availability of a field for use by a user group or renter.

The three codes are as follows:

RED - Signified that the field is not available for use. Any violation of this code
will result in the user group or renter being financially responsible for damage
caused to the field. The user group will be responsible for payment of any rental
fees for the use of the field and/or fines levied by ARD. The user group or renter
assumes all liability for injuries that occur due to field conditions.

YELLOW — ARD cautions against use of the field. The field has not been
prepared for use; however, the user group may use the field at its own discretion.
The user group or renter assumes all liability for injuries that occur due to field
conditions. The user group or renter is responsible for improving and preparing
the field to acceptable standards for its own use. The user group or renter will be

financially responsible for any damage to the field and rental fees associated with
the field.



GREEN - The field is available for public or reserved use for their designated
purpose.

The Auburn Area Recreation and Park District will update the “Rain-out-line”
(530) 885-8461 Ext. 454 by 11:00 a.m. each day. ARD will make periodic
updates throughout the day when applicable.

Signs with the field use policy displayed on them will be posted at all ARD
fields.

Field Fees & Proceedings:

1. Fees: Refer to established Schedule of Fees as approved by Board of
Directors.
2. Procedure:

a. Reservation of fields may be made up to 1 (one) year in advance.

b. Fields are available for single use rentals for a minimum rental time
of two hours.

Facility & Field Rental Fees. All fees are payable in full at the time of the reservation.
No permit will be issued to rent District facilities and/or fields until all outstanding bills
are paid in full or payment arrangements are made with written approval of the District
Administrator or designee.

For any season, User Groups must pay in advance according to their submitted
reservation schedule for the entire season. Payment arrangements may be made with
prior written approval of the District Administrator or designee to issue the permit for the
season with an agreed upon payment schedule. In all cases, full payment must be made
by the start of the User Group’s season. If payment is not received by the due date, the
District has the right to revoke the existing permit. In the event of potential revocation, a
written notice will be sent to the contact person of record with the District. The District
will charge a 1 %2 % per month late fee on all accounts receivable paid 30 days or more
after the due date, assessed on a daily basis.



